BizPortals 365

HR and Employee Management with BizPortals 365
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Easy Information
Distribution

Easy publishing features to
distribute corporate news,
department stories, and

On-line Forms

A library of pre-built electronic
forms which automate workflows
and simplify the routing, review
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Employee Directory

A clean layout of employees with
complete profiles - makes finding
them easy. Communicate through

announcements without and approval process; and save
requiring coding or IT skills. time.

email, phone, or instant
messaging.

9 HR Department Site

Adedicatedsite for HR personnel where they can organize, manage, and accomplish work.
v Create Quick Links to websites and external tools used by the department

v Add departmentrelated contentlike videos and announcements

v Create and manage projects, tasks and activities of its members

v Createdocumentlibrariesto store, share and manage all HRrelated documents
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Active Projects Open Issues Open Tasks Open Action ltems
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Must watch inspirational video! e .
Apple Picking - Fall Picnic @ Employee Calendar
Please RSVP by August 31st. Families are welcome!
= 09/032015 | L Sam Smith
@ Projects
Submit Your Insurance Forms
Last day to opt-in is September 15th
@ Documents
= 09202018 | L Sam Smith
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@ Employee Center

A go-to place for your employees to getimportant, relevant, and updated information.
v Keep employees informed through news and announcements

v Postpolicies, procedures, and guidelines

v Easily create content such as benefits, payrollinformation, and calendars

v Providelinks toimportantsites, information, and contact lists

v Share corporate videos and photographs

v Setup atraining center with videos, documents, and quizzes

Forms Processing

BizPortals 365 comes ready with a variety of electronic forms that employees can start using
immediately.

v Popular forms displayed in an attractive

Popular Forms = -
layoutonthe Home page it =

v Variety of pre-built, commonly used forms
tochoosefrom

v Customize forms based on your needs i F:L:p::;r:,:st HE'EL;:,LS:STEM

v Get notified when forms are submitted,
approved, or rejected

v ReportITissues and provide feedback i

v Reduce clutter by replacing paper forms Froblem

with electronic forms
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G Employee Performance Review

A quick and efficient process to compile and complete quarterly, half-yearly, or annual

appraisals.
v Ea Sy'tO' use SySte m Key Performance Indicator
Request approved
v Define goals and complete the review and p— sis HetoBy Revewer =
John Ber Approved John Ber Ash Tomani =
assessment cycles " ' G °
For quarter
v Give constructive and timely performance Bl
feed baCk Title Description Weight
Open 3 new branches Expand the business network and open three new branches in the 030
v A tWO_Way p rocess Wh ere em p I Oyees get Increase sales by 25% Improve productivity of current employees 1o increase the revenue 045
to Self- a Ssess th el r pe rfo rm a n Ce Create a new training mc Create a training module for new employees. This would reduce the 025
o Total (must equal 1.00 for valid submission) 1.00
v Increase employee accountability .
v Get reminders when approvals or ommen
aSSGSSmentS are due Ash Tomani 06/13/2018 01:14
| appreciate your efforts for the training module, but | expect a little more efforts for sales Try to improve the quality of outlets
you have opened
Send Comments

More HR Features on BizPortals 365
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Qs Quick Links Contact List
Populate and maintain questions Provide links to important Maintain a list of internal (HR,
commonly asked by employees. websites, applications and Admin, IT) as well as external

Categorize questions in custom information for quick access by the (insurance company, travel agency,

groups to make it easy and quick employees car rental service) contacts for

to find answers quick reference

Learn more about how BizPortals 365 can streamline your HR and employee

management by visiting www.bizportals365.com.
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